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NOTICE OF FUNDING OPPORTUNITY

Community Support for Combating Wildlife Trafficking in the Heart of Borneo through
Sustainable Livelihoods

Section A. Funding Opportunity Program Description

Announcement Type: Grant

Funding Opportunity Title: Community Support for Combating Wildlife Trafficking in the
Heart of Borneo through Sustainable Livelihoods

Funding Opportunity Number: OES-OER-16-001

Catalog of Federal Domestic

Assistance Number: 19.017

Funding Amount: $99,000, single award

Key Dates:
1. Application must be submitted by 5 P.M. on August 1,

2016

2. Notification of project approval and award signing

expected by September 2016

Executive Summary:

The Bureau of Oceans and International Environmental and Scientific Affairs’ (OES) Office of
Conservation and Water at the Department of State announces the Notice of Funding
Opportunity (“NOFO”) for Community Support for combating Wildlife Trafficking in the Heart
of Borneo through Sustainable Livelihoods grant. The purpose is to conserve and sustainably
manage biodiversity and forests and to strengthen wildlife trafficking interdiction through
capacity-building activities in the Heart of Borneo region. Eligibility is limited to U.S. non-
profit/nongovernmental organizations subject to section 501 (c) (3) of the U. S. tax code, foreign
not-for-profit/nongovernmental organizations, educational institutions, and to foreign public
entities.

A grant for up to $99,000 U.S. Dollars (USD) in FY 2015 Economic Support Funds (ESF) will
be awarded for work that will support efforts to conserve an estimated 24 million hectares of
biodiversity-rich equatorial rainforests which cover a third of the island of Borneo/Kalimantan.
The Heart of Borneo Initiative focuses on developing a coalition to maintain forests and
biodiversity in a network of protected areas and sustainably managed forests through
international cooperation, and includes wildlife trafficking interdiction efforts focused on East
Kalimantan in Indonesia and the Malaysian states of Sabah and Sarawak. The Heart of Borneo
is led by the three nations containing the Heart of Borneo — Brunei, Indonesia, and Malaysia.
The initial period of performance for the grant will be for two years. Funding authority rests in
the Foreign Assistance Act of 1961, as amended.



Contact Person: Matthew Steed
Bureau of Oceans and International Environmental and Scientific Affairs
SteedMM@state.gov
202-736-7113

Please read carefully the entire solicitation package if you plan to submit an application; there
are steps that you should take immediately in order to make your submissions by the deadline.

A.1l. Background

The Heart of Borneo Initiative is a collaborative effort to conserve an estimated 24 million
hectares of biodiversity-rich equatorial rainforests covering a third of the island of Borneo. The
Initiative consists of establishing and reinforcing a network of protected areas and sustainably-
managed forests, through international cooperation led by the three nations containing the Heart
of Borneo — Brunei, Malaysia, and Indonesia. Central to the success of the Heart of Borneo
Initiative is enhanced transboundary collaboration, engagement of local interests in short and
long-term planning, sustainable financing, and the cooperation of the private sector and civil
society in establishing sustainable resource management practices. Some key challenges being
addressed are deforestation and illegal logging, expansion of oil palm plantations into the forest
frontier, conflict, poaching and trade in wildlife, and deforestation caused by small-scale,
artisanal mining. The Department of State has supported both the tri-national process and
conservation activities on the ground.

A.2. Program Goals

Through the implementation of this grant, OES and the applicant will focus on at least two of the
following program goal areas that address conservation management and capacity to combat
wildlife trafficking:

1. Promote local and regional buy-in and transboundary collaboration for conservation
efforts, including combating wildlife trafficking and illegal logging, among local
political leaders, judiciary, prosecutors, and local communities, among others.

2. Support capacity-building programs that reinforce a network of protected areas and
sustainably-managed forests in the Heart of Borneo region.

3. Promote alternative and sustainable livelihoods for communities living in and near
the Heart of Borneo, for example through sustainable nature-based tourism.

A.3. Expected Results

Specific results may include the following:

e A sense of community responsibility and ownership of key sites is built via local,
regional, and transboundary collaboration.

e Stakeholder groups are developed or strengthened, enabling the effective monitoring
of key sites and the ability for local stakeholders to quickly inform law enforcement
of wildlife trafficking and other environmental crimes.



e Local support for conservation, especially for a network of protected areas and
sustainably managed forests, is increased.

e Local communities are provided greater opportunities for alternative and/or
sustainable livelihoods related to conservation, for example efforts to improve
sustainable wildlife-based or eco-tourism.

e Collaboration among local governments and other stakeholders is increased in order
to improve regulations and their implementation, leading to more effective
conservation and combating wildlife trafficking efforts.

e Awareness is raised among governments, civil society, and other stakeholders on the
importance of conserving the Heart of Borneo region and its wildlife.

e Supporting other activities, strategic regional market research and monitoring on the
trade of wildlife and wildlife products in the region is conducted, with a focus on
cross border trade.

A.4. Main Activities

To achieve the goals and expected results, the program could include activities that:

e Provide local communities with opportunities and capacity to pursue alternative or
sustainable livelihoods.

e Build the capacity of established local groups that are working to support
conservation in the Heart of Borneo region.

e ldentify gaps where additional local groups are needed and support their
development.

e Leverage existing data and research in the Heart of Borneo region, merging this
information into a publically available location that can support a wide range of local
stakeholders.

e Support capacity-building activities for combating wildlife trafficking and for
documenting environmental crimes by local communities and other stakeholders.

e Conduct activities to foster relationships between local communities and appropriate
law enforcement officials and prosecutors to facilitate exchange of information on
wildlife trafficking and other environmental crimes.

e Conduct awareness campaigns, events, or activities.

e Conduct strategic regional market monitoring research on the trade of wildlife and
wildlife products in the region, with a focus on cross-border trade.

e Coordinate with governments, civil society, and other stakeholders to raise awareness
and consolidate long term strategies to conserve the Heart of Borneo region and its
wildlife.

A.5. Performance Indicators

The project should monitor and report on performance indicators that are specific, measurable,
achievable, reasonable, and time-bound. Establish, where possible, performance baseline data
and expected performance targets for each expected result, and include details on what sources
of data will be used to document performance, how the indicators will be measured, frequency of
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measurement, and units of measure. Where possible, indicators should also allow for sex
disaggregation.

Applicants may select some of the indicators that will be relevant to the program goals of this
announcement, but must include at least one of the below indicators. Qualitative outputs and
outcomes may also be tracked as appropriate. Potential indicators for this project could include:

Number of wildlife investigators, park rangers, customs and enforcement officials trained.
Number of training and capacity building activities conducted with USG assistance that are
designed to promote the participation of women or the integration of gender perspectives in
security sector institutions or activities.

Number of judges and judicial personnel trained with USG assistance

Number of USG-assisted campaigns and programs to enhance public understanding, NGO
support, and media coverage of judicial independence and accountability.

Number of hectares in areas of biological significance and/or natural resource showing
improved biophysical conditions as a result of USG assistance.

Number of people with increased economic benefits derived from sustainable natural
resource management and conservation as a result of USG assistance.

Number of women with increased economic benefits derived from sustainable natural
resource management and conservation as a result of USG assistance.

Number of people receiving USG-supported training in natural resources management and/or
biodiversity conservation.

Number of days of USG-funded technical assistance in natural resources management and/or
biodiversity provided to counterparts or stakeholders.

Number of person hours of training in natural resources management and/or biodiversity
conservation supported by USG assistance.

Number of subnational laws, policies, strategies, plans, agreements, or regulations addressing
biodiversity conservation officially adopted.

Percent of trained communities continuing with new practices.

Number of trainers trained.

Number of women trained.

Number of new laws/policies/regulations drafted.

Number of new laws/policies/regulations implemented.

All applicable indicators and outcome metrics should be included in the proposal and subsequent
to the award, routine, periodic reporting all outcomes will be required.

The State Department takes into consideration the quality of data reported by grant recipients as
part of the award activities, therefore applicants should be aware that recipients will be subject to
data quality assessments.

Section B. Federal Award Information

B1. Available Funding



Overall grant-making authority for this project is contained in the Foreign Assistance Act of 1961,
as amended. OES has funding available for a single award of up to $99,000 USD for work that
advances conservation and sustainable management of the biodiversity and forest of the Heart of
Borneo region. The initial period of performance will be two years. Depending on the quality of
performance and other factors, OES may consider additional supplemental funding to continue
activities and extend the period of performance, if funds are available and OES and the Recipient
mutually agree.

Summary of Award Information

Type of Award Grant
Fiscal Year Funds FY 2015
Approximate Total Funding: $ 99,000 USD
Approximate Number of Awards: 1
Anticipated Award Date: September 2016
Anticipated Project Completion Date: September 2018

Timeline for Award Adjudication

Deadline for Applications August 1, 2016

Notification of Project Approval/Disapproval and September 30, 2016
Cooperative Agreement Signing

B2. Award Management

The successful applicant awarded under this NOFO will need to routinely collaborate with the Bureau of
Oceans, International Environmental and Scientific Affairs, the U.S. Embassy in Jakarta, and the
U.S. Embassy in Kuala Lumpur.

The successful applicant must ensure that all funds are used in a manner consistent with U.S.
government laws on the use of foreign assistance funds, including any applicable restrictions on
funding.

Section C. Eligibility Information
C1. Eligible Applicants

Eligibility is limited to U.S. non-profit/nongovernmental organizations subject to section 501 (c)
(3) of the U.S. tax code, L3Cs, foreign non-profit organizations, educational institutions, and



public international organizations. Applicants supplying evidence that they have significant
experience working on conservation programs in the Heart of Borneo region will
be scored more favorably; see section D.

Technically eligible submissions are those which: 1) arrive electronically to www.grants.gov or
www.grantsolutions.gov by the designated deadline; 2) have heeded all instructions contained in
the Notice of Funding Opportunity (NOFO), including length and completeness of submission;
and 3) do not violate any of the guidelines stated in the solicitation and this document.

C2. Cost Share

Cost share is not required for this application.

Section D. Application and Submission Information
D1. Address to request Application Package

Please read carefully the entire announcement and follow the guidelines below before sending
inquiries or submitting proposals.

Once the NOFO deadline has passed, OES staff may not discuss this competition with an applicant
until the proposal review process has been completed.

D2. Content and Form of Application Submission

Any prospective applicant who has questions concerning the contents of this NOFO should submit
them by email to Matthew Steed at SteedMM@state.gov. Please refer to the funding opportunity
number. Any updates about this NOFO will also be posted on www.grants.gov.

D3. Unique entity identifier (DUNS) and System for Award Management (SAM)

Each applicant (unless the applicant is an individual or Federal awarding agency that is excepted
from those requirements under 2 CFR 825.110(b) or (c), or has an exception approved by the
Federal awarding agency under 2 CFR 825.110(d)) is required to: (i) Be registered in SAM before
submitting its application; (ii) provide a valid unique entity identifier in its application; and (iii)
continue to maintain an active SAM registration with current information at all times during which
it has an active Federal award or an application or plan under consideration by a Federal awarding
agency. The Federal awarding agency may not make a Federal award to an applicant until the
applicant has complied with all applicable unique entity identifier and SAM requirements and, if
an applicant has not fully complied with the requirements by the time the Federal awarding agency
is ready to make a Federal award, the Federal awarding agency may determine that the applicant is
not qualified to receive a Federal award and use that determination as a basis for making a Federal
award to another applicant.


http://www.grants.gov/

In addition, if the organization plans any sub-awards, those subrecipients must also have a unique entity
identifier (DUNS) number. (See Federal Funding Accountability and Transparency Act (FFATA) for list
of exceptions, and definition of subaward and subrecipient.)

D4. Banking Requirements

If the award is approved, payments may be made through the online Payment Management System
(PMS).

D5. Online Submission Dates and Times

The Department of State requires proposals be submitted electronically through www.grants.gov
or www.grantsolutions.gov.

Organizations new to Grants.gov and GrantSolutions.gov: In order to register to use grants.gov, an
organization must complete a number of steps, which include those registration requirements listed
in D3. Completing all of these steps can take up to 4 weeks, especially for an international
organization.

Applicants are urged to begin this process well before the submission deadline. No exceptions will
be made for organizations that have not completed the necessary steps.

For help submitting applications in GrantSolutions.gov: The GrantSolutions Help Desk is
available to assist you by email at Help@grantsolutions.gov or by telephone. Callers in the U.S.
may call toll free 1.866.577.0771; callers outside the U.S. may call at a charge 1.202.401.5282.
The Help Desk is open Monday-Friday, 8:00 a.m. - 6:00 p.m. Eastern Time (U.S.). Please direct
your questions regarding the process of uploading your application to the Help Desk.

All applications must be submitted on the date and time specified above Applications received
after the deadline will not be considered, unless the applicant has contacted OES well in advance
and has gotten approval to submit via email due to technical issues

D6. Proposal Format Requirements

Applicants must include the following in the proposal submission. All submissions must be in
English.

1. Table of Contents that lists application contents and attachments (if any);

2. Completed and signed SF-424, SF-424A and SF424B, as directed on www.grants.gov and
www.grantsolutions.gov. The Certifications and Assurances that your organization is
agreeing to in signing the 424 are available at http://statebuy.state.gov/fa/;

3. If your organization engages in lobbying activities, a Disclosure of Lobbying Activities
(SF-LLL) form is required.

An important part of the application is the Proposal Narrative. The Proposal Narrative (not to
exceed 10 pages, single-spaced, 12 point Times New Roman font in Microsoft Word, at least one-
inch margins), should be organized using the following section headings: Executive Summary,
Organizational Capacity and Past Performance, Program Strategy, Performance Monitoring and


http://www.grants.gov/
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Evaluation, and Management Plan. (CVs, letters of institutional support, budget components and
the SF-424s do not count as part of the 10 page limit). The point value shown for each section
indicates its relative importance in the application review process. Please see Section E for more
information. Evaluation values are based on five narrative components and two budget
components.

Narrative Components

1. Executive Summary

This section should be a succinct one-page summary containing information that the applicant
believes best represents its proposed program and includes: the name and contact information for
the project’s main point of contact; the project’s purpose; targeted countries; program length
(dates/duration); total funding requested (indicate any sub-grants proposed); project’s goals,
primary objectives and expected results (highlighting any aspects of innovation, sustainability and
impact of the project); involvement or use of any NGO’s or civil society organizations; and
expected results and sustainability; and a one-paragraph program description. Countries of
implementation are those countries or participants from countries that will received financial or
technical support as a result of this project.

2. Organizational Capacity and Past Performance

This section of the application provides information about the applicant organization. It provides
evidence that the applicant has the ability to successfully carry out the program activities of the
agreement.

e Provide a description of the applicant organization — including its general purpose, goals,
annual budget (including funding sources), and major past and current activities and projects
undertaken.

e Provide a letter of institutional support (see Appendix for sample, not counted as part of 10
page limit) from the applicant organization’s leadership.

e Discuss the applicant’s experience implementing conservation programs in the Heart of
Borneo region.

e Optional: Provide a letter of institutional support (see Appendix for sample, not counted as
part of 10 page limit) for any critical partners or sub-awardees listed in the proposal.

e As an attachment (which does not count as part of the 10 pages), please provide at least one
past performance reference which describes any contracts, grants, cooperative agreements
which the applicant organization has implemented involving similar or related programs over
the past three years. Please provide the reference in an attachment and include the following
information: name and address of the organization for which the work was performed,;
current telephone number and email address of responsible representative from the
organization for which the work was performed; contract/grant name and number (if any),
annual amount received for each of the last three years and beginning and end dates; brief
description of the project/assistance activity and key project accomplishments/results
achieved to date.

3. Program Strateqy
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Propose a clear and realistic implementation plan to significantly address the Program Goals
in Section A2.

The proposal should further outline the expected and achievable results for the project which
could include suggestions in Section A3. It should also outline the relevant and appropriate
Main Activities to accomplish the goals and expected results, which could include those
found in Section A4. Explain the assumptions on which the success of the project depends,
and the involvement of other stakeholders.

In table format, please present a brief, one- to two-page work plan matrix (which does count
as part of the 10 pages), with a timeline including target dates for activities for the life of the
agreement, which reflects the overall program approach, and objectives. The following
timeline below is provided as an example.

Primary Activities, Deliverables, and/or
Milestones

Ql | Q2 | Q3 | Q4 | Q5 | Etc

Project Monitoring Plan (may be requested
within 90 days after the start of the activity X
(see Attachment A))

XYZ Activity X X

Activity 123 X X X

Etc.

4. Performance Monitoring and Evaluation

Discuss how progress towards the expected results will be measured, as outlined by the
Performance Indicators in Section A5. Identify which performance indicators will be
measured and how data on these indicators will be collected, analyzed, and used for program
management. Present indicators linked to specific project objectives in table format and
include source of data and proposed frequency of collection.

Complete applications will include a detailed plan (both a narrative and table) of how the
project’s progress and impact will be monitored and evaluated throughout the project.
Incorporating a well-designed monitoring and evaluation component into a project is one of
the most efficient methods of documenting the progress and results (intended and
unintended) of a project. Identify which performance indicators/outcomes and outputs will
be measured and how data on these indicators will be collected, analyzed and used for
program management. Present indicators linked to specific project objectives in table format
and include source of data and proposed frequency of collection. This section (not part of 10
page proposal narrative limit) should include a logic model (1-2 pages), a narrative of the
Monitoring and Evaluation Plan (no more than 2 pages), and a Monitoring and Evaluation
Performance Indicator Table (no more than 4 pages) .

5. Management Plan
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e Describe the proposed management structure for this project and provide a project
organizational chart in the attachments. Include in the narrative a description of the
responsibilities of all principal organizations and staff involved, reporting relationships,
authority and lines of communication within and between each of these organizations.

e Include job descriptions and CVs of key staff (Project Director, etc.) as attachments (do not
count as part of the 10-page limit), which demonstrate that the proposed key staff are
consistent with the requirements and needs of the project. The project should have a
designated Project Director who will be expected to have lead responsibility for
communicating with OES. Note the location where key staff will be based.

Budget Components

e Refer to the Excel Budget Template for guidance on compiling a budget and associated budget
narrative. Please ensure that a budget breakdown is submitted along with the required SF-
424form and budget notes.

e A PDF file copy of your organization’s most recent program (A-133 /2 CFR 200) audit, if
applicable. If not, please include a copy of your most recent independent audit, if available;

e If your organization has a Negotiated Indirect Cost Rate (NICRA) and includes NICRA
charges in the budget, your latest NICRA should be included as a .pdf file. This document
does not count against the submission page limitations. If your proposal involves sub-awards
to organizations charging indirect costs, please submit the applicable NICRA also. If your
organization does not have a NICRA per 2 CFR 200. 414(f) the organization can elect to
charge the de minimis rate of 10% of the modified total direct costs as defined in 2 CFR
200.68. The budget narrative should indicate what costs will be covered using the 10% de
minimis rate.

Before grants are awarded, the Bureau reserves the right to reduce, revise, or increase
proposal budgets in accordance with the Bureau’s program needs and availability of funds.

Section E. Application Review Information
El. Criteria

Each application will be evaluated and scored on the five part Proposal Components and the two
part Budget Components using a 100 point scale by technical review panel of Department of State
and other experts, as appropriate.

Proposal Narrative: The committee will score each of the five sections of the Proposal Narrative
based on how completely they address the bulleted points described in the Proposal Narrative
Guidance in Section 4D. The importance of each section is indicated by the maximum score as
follows:

e Executive Summary — 10 points
¢ Organization Capacity and Past Performance — 20 points
e Program Strategy — 25 points
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e Performance Monitoring and Evaluation — 15 points
e Management Plan — 10 points

Budget: The committee will also review the budget components in order to assign up to 20 points
for the overall program budget and cost-effectiveness. Proposals should keep estimated
overhead and administrative costs as low as possible and have proposed expenditures that are
reasonable, allowable, and allocable to the proposed project activities and reflect the applicant’s
understanding of the allowable cost principles established by Office of Management and Budget
(OMB) in 2 CFR 200. Amount of funding contributed by the applicant, sub-awardees, and other
partners shows a commitment to the success of the project. Ensure all these components are
included in your submission.

e Budget Appropriateness and completeness — 10 points
e Cost-effectiveness — 10 points

E2. Review and Selection Process

Applications will be reviewed by a technical review panel. The applications will be scored based
on the strengths and weaknesses of the aforementioned categories and for consistency with the
program goals and key areas of interest as contained in this NOFO. Before your proposal
submission, review Appendix 2 — Application Submission Checklist.

Section F. Federal Award Administration Information

F1. Federal Award Notices

The award shall be written, signed, awarded, and administered by the Grants Officer subsequent to
the panel review and selection of proposals. The Grants Officer is the Government official
delegated the authority by the U.S. Department of State Procurement Executive to write, award,
and administer grants and cooperative agreements. The assistance award agreement is the
authorizing document and it will be provided to the Recipient electronically through
GrantSolutions. Organizations whose applications will not be funded will also be notified in
writing.

Issuance of this NOFO does not constitute an award commitment on the part of the Government,
nor does it commit the Government to pay for costs incurred in the preparation and submission of
proposals. Further, the Government reserves the right to reject any or all proposals received.

F2. Administrative and National Policy Requirements

Prior to submitting an application, applicants should review all the terms and conditions and
required certifications which will apply to this award to ensure that they will be able to

comply. These include 2 CFR 200, 2 CFR 600, as well as the certifications and assurances and
the Department of State Standard Terms and Conditions, all of which are available through the
State Department’s procurement website at: https://www.statebuy.state.gov/fa/pages/home.aspx
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Applicants should plan to coordinate with OES throughout the course of the agreement to ensure
assistance is provided only to eligible participants.

F3. Reporting

The Recipient, at a minimum, shall provide OES with the following reports (Please note that all
data collected, supporting documentation, and contact information, must be maintained for a
minimum of three years and provided to the Bureau upon request):

Financial Reports

The Recipient is required to submit quarterly financial reports throughout the project period,
using Form FFR SF-425, the Federal Financial Report form, as well as forms suggested by the
Grants Officer Representative. If payment is made through the Payment Management System,
all financial reports must be submitted electronically through the Payment Management System.
The grantee is also required to upload to Grantsolutions.gov a pdf version of all financial reports
(Federal Financial report) they have submitted in the Payment Management System. Form FFR
(SF-425) can be found on OMB’s website here: http://www.whitehouse.gov/omb/grants_forms/.

Financial reports are due on /before 30 days after the end of each quarter.

Progress Reporting

The awardee is required to upload all progress reports to the award file in

Grantsolutions.gov. Progress reports must be submitted semi-annually. Awardees must submit
Page 1 of the Performance Progress Report (Form SF-PPR), signed, and completed as a cover
page to progress reports, which should be compiled according to the objectives, outcomes, and
outputs of the project as outlined in the statement of work below, consistent with the project
proposal and monitoring and evaluation and sustainability plans. Reports should also include an
update on expenditures during the quarter. The awardee is expected to anticipate the reporting
due dates by tracking implementation, outcome and financial progress throughout the reporting
period. OES/EGC may also provide a detailed reporting reminder before the due date for each
semiannual report due under this agreement. At minimum, it is expected that semi-annual
progress reports will include:

¢ Significant activities of the period and how activities reflect progress toward achieving goals;

e Evaluation of progress on goals/objectives with quantitative and qualitative data, as
appropriate;

e Any problems/challenges in implementing the project and a corrective action plan;

e Evaluation of accomplishments with quantifiable information on goals and objectives to date
as available, including reporting on agreed-upon indicators;

e An update on expenditures during the reporting period; and

e Supporting documentation or products related to project activities (such as surveys, travel,
etc.).

e Performance indicator results and supporting documentation

e Project Spotlight highlighting a significant area of progress under the agreement as well as
photos of implementation
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Semi-annual progress reports should also reflect the awardee’s continued focus on measuring the
project’s impact on the overarching goals or problems the project set out to address. An
assessment of the overall project impact, as appropriate, should be included in each quarterly
project report.

Final Report

The final report will be due no later than 90 days after the end date of the award or termination of
all project activities. The Final Report shall include the following elements: executive summary,
successes, outcomes, best practices, how the project addresses gender issues and marginalized
communities, how the project will be sustained, and a final financial report. Additional guidance
may be provided prior to the award end date.

Section G.  Agency Contact
Any prospective applicant who has questions concerning the contents of this NOFO should email
them to Matthew Steed at SteedMM@state.gov.

Note that once the Request for Proposals deadline has passed State Department staff in
Washington DC and overseas at U.S. Embassies/Missions may not discuss this competition with
applicants until the review process has been completed.

Section H. Other Requirements

H1.  Applicant Vetting

Applicants are advised that proposals will be evaluated against the potential risk that federal
funds may inadvertently be passed to the wrong hands and that funds may benefit terrorists
groups or their supporters. Applicants may be asked to submit information required by DS Form
4184, Risk Analysis Information (attached to this solicitation), about their company and its
principal personnel. Vetting information is also required for all sub-award performance on
assistance awards identified by DOS as presenting a risk of terrorist financing. When vetting
information is requested by the Grants Officer, information may be submitted on the secure web
portal at: https://ramportal.state.gov, via Email to RAM@state.gov, or hardcopy to the Grants
Officer

Questions about the form may be emailed to RAM @state.gov. Failure to submit information
when requested, or failure to pass vetting may be grounds for rejecting your proposal.

H2.  Marking Policy

Applicants are advised that recipients and sub-recipients of Federal assistance awards are subject
to the State Department’s Marking Policy. More information on this policy can be found on:
https://www.statebuy.state.gov/fa/Pages/MarkingPolicy.aspx

H3.  Evaluation Policy

Applicants are advised that recipients and sub-recipients of Federal assistance awards are subject
to the Department of State Evaluation Policy. More information on this policy can be found
here: http://www.state.gov/s/d/rm/rls/evaluation/2015/236970.htm
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APPENDIX1 - SAMPLE: LETTER OF INSTITUTIONAL
SUPPORT

Bureau of Oceans and International Environmental and Scientific Affairs (OES)
U.S. Department of State
Room 2201 C Street, NW
Washington, D.C. 20520

[applicant Institution Letterhead]
Date:

[name of higher executive supportive of the proposal submission}
Street Address
State, and zip code

Attention: Maria Urbina
Bureau of Oceans and International Environmental and Scientific Affairs
U.S. Department of State

RE: Letter of support for Request for Applications # xxx

The name of the applicant institution is happy to endorse the proposal entitled “XXXXXXX" in response
to the NOFO# entitled XXXXXXX. Our organization has been working in this area for the last X years
and has developed extensive expertise in selected countries/region. (If you have established long-
standing contacts describe those and briefly explain why you are interested in committing your
organizational resources such as staffing and in-kind contribution in support of the NOFO goals.)

If your program intends to engage in collaborative efforts through sub-awards, please explain the
rationale and your institution’s objective for sub-awarding funds to local organizations. If you know the
local institutions please indicate if relevant that you have worked with relevant staff and explain the areas
of collaborative work if relevant.

Sincerely,

[Sr. officer of the institution]
Signature of President or
Executive Office

16



APPENDIX 2—- APPLICATION SUBMISSION CHECKLIST

Below is a list of all required documentation to be uploaded through Grants.gov or
GrantSolutions to be eligible and thus reviewed by panelists. Missing any of these items
will result in an application not being reviewed.

APPLICATION SUBMISSION CHECKLIST FOR ELIGIBILITY

Table of Contents

Budget (both detailed and summary using provided template)

Budget Narrative

SF-424, SF-424A, and SF-424B

SF-LLL, if applicable

NICRA or Rate Agreement, if applicable

Audit

Unique Identified (DUNS) number, and TIN/EIN if applicable (U.S. orgs only)

© O N OO~ W DN PRF

. SAM.gov registration must be submitted

10 Letter of Institutional Support

11. Letter of Institutional Support from key partners (optional)

12. At least one past performance reference

13. A 10 page Proposal Narrative with Executive Summary, Organizational Capacity &
Past Performance, Program Strategy with Work Plan Matrix, Performance Monitoring &
Evaluation*, and Management Plan

14. *Performance Monitoring & Evaluation Attachments: Logic Model, Monitoring and
Evaluation Plan, and a Monitoring and Evaluation Performance Indicator Table

15. Organizational Chart & Job Descriptions

16. Key Personnel CVs
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